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Report of Independent Auditor 

 
 
To the Board of Directors 
Neighborhood Legal Services Program of. 
    the District of Columbia 
Washington, DC 
 
We have audited the accompanying financial statements of the Neighborhood Legal Services 
Program of the District of Columbia (NLSP, a nonprofit organization) which comprise the 
statement of financial position as of December 31, 2021, and the related statement of activities, 
functional expenses and cash flows for the year then ended and the related notes to the financial 
statements. 
 
Management’s Responsibility for the Financial Statements 

Management is responsible for the preparation and fair presentation of the financial statements 
in accordance with accounting principles generally accepted in the United States of America; and 
for designing, implementing, and maintaining internal control relevant to the preparation and fair 
presentation of the financial statements. 
 
Auditor’s Responsibility 

Our responsibility is to express an opinion on these financial statements based on our audit. we 
conducted our audit in accordance with auditing standards generally accepted in the United 
States of America and the standards applicable to financial audits contained in Government 
Auditing Standards, issued by the Comptroller General of the United States. Those standards 
require that we plan and perform the audit to obtain reasonable assurance about whether the 
financial statements are free of material misstatement. 
 
An audit involves performing procedures to obtain audit evidence about the amounts and 
disclosures in the financial statements. The procedures selected depend on the auditor’s 
judgment, including the assessment of the risks of material misstatement of the financial 
statements, whether due to fraud or error. In making those risk assessments, the auditor 
considers internal control relevant to the entity’s preparation and fair presentation of the financial 
statements in order to design audit procedures that are appropriate in the circumstances, but not 
for the purpose of expressing an opinion on the effectiveness of the entity’s internal control. 
Accordingly, we express no such opinion. An audit also includes evaluating the appropriateness 
of accounting policies used and the reasonableness of significant accounting estimates made by 
management, as well as evaluating the overall presentation of the financial statements. 
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We believe that the audit evidence we have obtained is sufficient and appropriate to provide a 
basis for our audit opinion. 
 
Opinion 

In our opinion, the financial statements referred to above present fairly, in all material respects, 
the financial position of the Neighborhood Legal Services Program of the District of Columbia, as 
of December 31, 2021, and the changes in its net assets and its cash flows for the year then 
ended in conformity with accounting principles generally accepted in the United States. 
 
Emphasis of Matter 

As discussed in Note 16 to the financial statements, Neighborhood Legal Services of the District 
of Columbia restated certain balances to adjust net assets. Our opinion is not modified with 
respect to this matter. 
 
Other Matters 

Other Information 

Our audit was conducted for the purpose of forming an opinion on the financial statements as a 
whole. The schedule of functional activities of net assets and the summary of funding schedule 
are presented for purposes of additional analysis and are not a required part of the financial 
statements. The accompanying schedule of expenditures of federal awards, as required by Title 
2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform Administrative Requirements, Cost 
Principles, and Audit Requirements for Federal Awards, is also presented for purposes of 
additional analysis and is also not a required part of the financial statements. Such information is 
the responsibility of management and was derived from and relates directly to the underlying 
accounting and other records used to prepare the financial statements. The information has been 
subjected to the auditing procedures applied in the audit of the financial statements and certain 
additional procedures, including comparing and reconciling such information directly to the 
underlying accounting and other records used to prepare the financial statements or to the 
financial statements themselves, and other additional procedures in accordance with auditing 
standards generally accepted in the United States of America. In our opinion, the information is 
fairly stated, in all material respects, in relation to the financial statements as a whole. 
 
Other Reporting Required by Government Auditing Standards 

In accordance with Government Auditing Standards, we have also issued our report dated May 
26, 2022, on our consideration of NLSP’s internal control over financial reporting and on our tests 
of its compliance with certain provisions of laws, regulations, contracts, and grant agreements 
and other matters. The purpose of that report is solely to describe the scope of our testing of 
internal control over financial reporting and compliance and the results of that testing, and not to 
provide an opinion on the effectiveness of NLSP’s internal control over financial reporting or on 
compliance. That report is an integral part of an audit performed in accordance with Government 
Auditing Standards in considering NLSP’s internal control over financial reporting and compliance. 
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Report on Summarized Comparative Information 

The financial statements of the Neighborhood Legal Services Program of the District of Columbia 
for the year ended December 31, 2020, were audited by another auditor who expressed an 
unmodified opinion on those statements on April 26, 2021. In our opinion, the summarized 
comparative information presented herein as of and for the year ended December 31, 2020, is 
consistent, in all material respects, with the audited financial statements from which it has been 
derived. 

Vivian P. Jenkins, CPA 
Silver Spring, MD 
May 26, 2022



2021 2020 (Restated)

Assets
Current Assets

Cash and cash equivalents 860,447$          1,037,451$       
Operating investments 86,899              78,258              
Grants receivable 394,959            158,334            
Other promises to give 5,000                217,455            
Prepaid expenses and other assets 6,381                6,848                

Total Current Assets 1,353,686         1,498,346         
Deposits 26,120              27,728              
Property and Equipment, Net 40,091              49,562              
Endowment 1,176,460         263,358            

Total Assets 2,596,357         1,838,994         

Liabilities and Net Assets
Current Liabilities

Accounts payable 88,343              25,967              
Accrued expenses 316,085            238,669            
Refundable advances 364,595            176,815            
Deferred rent, current portion 13,890              19,204              

Total Current Liabilities 782,913            460,655            
Notes Payable -                    397,700            
Deferred Rent, Net of Current Portion 188,039            201,930            

Total Liabilities 970,952            1,060,285         
Net Assets

Without donor restrictions 144,758            195,369            
With donor restrictions

Purpose restrictions 304,187            319,983            
Perpetual in nature 1,176,460         263,357            

Total Net Assets 1,625,405         778,709            
Total Liabilities and Net Assets 2,596,357$       1,838,994$       

Neighborhood Legal Services of the District of Columbia
Statement of Financial Position

December 31, 2021
(With Comparative Totals for December 31, 2020)

The accompanying notes to the financial statements are an integral part of this statement. 4



Without Donor 
Restrictions

With Donor 
Restrictions Total

Revenue, Support and Gains
Government grants 1,878,598$    -$               1,878,598$    1,344,110$    
Other grants and contributions 1,459,194      978,195         2,437,389      1,806,497      
Donated legal services 3,385,451      3,385,451      3,575,469      
Program service fees 91,520           91,520           4,927             
Net investment income 4,984             750                5,734             8,265             

Gross special events revenue 204,701                  204,701 -                 
Less cost of direct benefits to donors (24,339)          (24,339)          -                 

Net special events revenue 180,362         -                 180,362         -                 

Net assets released from restriction 81,638           (81,638)          -                 -                 
Total Revenue and Support 7,081,747      897,307         7,979,054      6,739,268      

Expenses
Program Services 6,375,512      6,375,512      6,338,398      
Support services:

Management and general 371,270         371,270         214,469         
Fundraising 385,576         385,576         93,322           

Total Expenses 7,132,358      -                 7,132,358      6,646,189      

Change in Net Assets (50,611)          897,307         846,696         93,079           

Beginning Net Assets 195,369         583,340         778,709         685,630         

Ending Net Assets 144,758$       1,480,647$    1,625,405$    778,709$       

Neighborhood Legal Services of the District of Columbia
Statement of Activities

For Year Ended December 31, 2021
(With Comparative Totals for Year Ended December 31, 2020)

2021 2020 
(Restated)

Total

The accompanying notes to the financial statements are an integral part of this statement. 5



Program 
Services

Management 
and General Fundraising Total

2021
Total

2020 (Restated)
Total

Salaries and wages:
Lawyers 1,463,685$  -$             -$             -$             1,463,685$  1,208,892$      
Support staff 441,013       142,942       215,846       358,788       799,801       686,027           

Payroll taxes 157,314       11,806         17,827         29,633         186,947       135,741           
Employee benefits 238,967       17,934         27,080         45,014         283,981       248,129           
Donated legal services 3,385,451    -               -               -               3,385,451    3,575,469        
Space and occupancy 320,249       26,280         40,669         66,949         387,198       389,466           
Professional services 62,791         5,763           6,049           11,812         74,603         79,214             
Equipment rental and maintenance 8,813           2,986           1,602           4,588           13,401         86,627             
Office expenses 27,816         2,235           3,344           5,579           33,395         32,192             
Communications 29,448         2,091           3,520           5,611           35,059         33,316             
Travel 210              -               -               -               210              403                  
Staff training 8,836           -               -               -               8,836           14,544             
Meeting expense -               -               -               -               -               116                  
Library expense 22,250         -               -               -               22,250         18,415             
Insurance 27,055         16,930         862              17,792         44,847         35,250             
Litigation expense 8,845           -               -               -               8,845           1,534               
Contract services 100,799       20,906         65,203         86,109         186,908       6,661               
Dues and conference fees 21,487         8,283           227              8,510           29,997         18,918             
Depreciation -               14,762         -               14,762         14,762         15,529             
Subgrants 43,275         -               -               -               43,275         43,275             
Direct client expenses 6,627           -               -               -               6,627           -                   
Fundraising expense -               -               3,015           3,015           3,015           5,790               
Bad debt expense -               90,152         -               90,152         90,152         -                   
Miscellaneous 581              8,200           332              8,532           9,113           10,681             

Total expenses 6,375,512$  371,270$     385,576$     756,846$     7,132,358$  6,646,189$      

Neighborhood Legal Services of the District of Columbia
Statement of Functional Expenses
For Year Ended December 31, 2021

(With Comparative Totals for Year Ended December 31, 2020)

Support Services

The accompanying notes to the financial statements are an integral part of this statement. 6



2021
2020 

(Restated)

Cash Flows from Operating Activities
Change in net assets 846,696$    93,079$      
Depreciation 14,762        15,529        
Working capital changes which provided (used) cash:

Accounts receivable and promises to give (24,170)       (116,710)     
Prepaid expenses and other assets 467             45,144        
Deposits 1,608          -              
Accounts payable and accrued expenses 139,792      67,211        
Refundable advances 187,780      137,052      
Deferred rent (19,205)       11,080        

Net cash provided by operating activities 1,147,730   252,385      

Cash Flows from Investing Activities
Reinvestment of investment income (8,641)         -              
Purchase of fixed assets (5,291)         (12,480)       
Addition to endowment (913,102)     (263,357)     

Net cash used by investing activities (927,034)     (275,837)     

Cash Flows from Financing Activities
Net borrowings (loan payments) (397,700)     397,700      

Net cash provided (used) by financing activities (397,700)     397,700      

Net increase (decrease) in cash (177,004)     374,248      

Cash, beginning of year 1,037,451   663,203      

Cash, end of year 860,447      1,037,451   

Neighborhood Legal Services of the District of Columbia
Statement of Cash Flows

For Year Ended December 31, 2021
(With Comparative Totals for Year Ended December 31, 2020)

The accompanying notes to the financial statements are an integral part of this statement.  7
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Note 1 - Nature of Activities and Significant Accounting Policies 
 
Nature of activities 
 
Neighborhood Legal Services Program of the District of Columbia (NLSP or “the Organization”) 
was incorporated under the provisions of the District of Columbia Non-Profit Corporation Act to 
provide free legal resources and strategies for the elimination of the causes of poverty and to 
promote the education of the indigent on the rights and responsibilities of citizenship. 
 
The Organization provides free legal representation and advice to low-income residents in the 
District of Columbia. The Organization’s services include advocacy before the courts and 
administrative bodies, legal advice, community education and outreach and the substantive areas 
in which the program practices include housing, family law, employment, consumer, public benefits 
and wills/estates. 
 
The Organization maintains a small claims clinic located at the District of Columbia courthouse in 
collaboration with other non-profit organizations. 
 
The Organization is funded primarily by grants from the Legal Services Corporation (LSC), a non-
profit organization established by Congress to administer a nationwide legal assistance program 
and the District of Columbia Bar Foundation, a non-profit organization, that distributes funds from 
the District of Columbia government to support the provision of civil legal services. 
 
Basis of presentation 
 
The accompanying financial statements have been prepared on the accrual basis of accounting in 
accordance with generally accepted accounting principles. Under generally accepted accounting 
principles of the United States, the Organization is required to report information regarding its 
financial position and activities according to two classes of net assets: Net assets without donor 
restrictions - net assets available for use in general operations and Net assets with donor 
restrictions - donor imposed restrictions are temporary in nature such as those that will be met by 
the passage of time or other events specified by the donor. 
 
Estimates 
 
The preparation of financial statements in conformity with generally accepted accounting principles 
of the United States requires management to make estimates and assumptions that affect certain 
reported amounts and disclosures. Accordingly, actual results could differ from those estimates. 
 
Comparative financial information 
 
The accompanying financial statements include certain prior-year summarized comparative 
information in total but not by net asset class. Such information does not include sufficient detail 
to constitute a presentation in conformity with accounting principles generally accepted in the 
United States of America (GAAP). Accordingly, such information should be read in conjunction 
with NLSP’s audited financial statements for the year ended December 31, 2020, from which the 
summarized information was derived. 
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Note 1 - Nature of Activities and Significant Accounting Policies—Continued  
 
Cash and cash equivalents 
 
The Organization considers all cash and highly liquid financial instruments with original maturities 
of three months or less, which are neither held for nor restricted by donors for long-term purposes, 
to be cash and cash equivalents. Cash and highly liquid financial instruments restricted to building 
projects, endowments that are perpetual in nature, or other long-term purposes are excluded from 
this definition. 
 
Investments 
 
Investments are in donated stock and certificate of deposit recorded at fair market value. 
Investments are reported at their fair values which also approximate cost at December 31, 2021. 
The certificate of deposit is for one year at an interest rate of 1.98%. 
 
Financial instruments and credit risk 
 
Financial instruments which potentially subject the Organization to concentration of credit risk 
consist principally of cash and unsecured receivables. Cash accounts are maintained in several 
financial institutions in Washington DC. Accounts at each institution are insured by the Federal 
Deposit Insurance Corporation up to $250,000 for the current year and prior year. Balances may 
at times exceed the insured maximum, but management believes there is no significant credit risk. 
 
Receivables and credit policies 
 
Accounts receivable consist primarily of noninterest-bearing amounts due for program service 
fees. Management determines the allowance for uncollectable accounts receivable based on 
historical experience, an assessment of economic conditions, and a review of subsequent 
collections. Accounts receivable are written off when deemed uncollectable. 
 
Promises to give 
 
The Organization records unconditional promises to give that are expected to be collected within 
one year at net realizable value.  Management determines the allowance for uncollectable 
promises to give based on historical experience, an assessment of economic conditions, and a 
review of subsequent collections. Promises to give are written off when deemed uncollectable. At 
December 31, 2021 and 2020, all unconditional promises to give were expected to be collected 
within one year and no allowance was deemed necessary. 

 
Prepaid expenses 
 
Prepaid expenses represent payments made by the Organization prior to incurring the expense 
on office leases and insurance. 
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Note 1 - Nature of Activities and Significant Accounting Policies—Continued 
 
Property and equipment 
 
Property, plant and equipment are stated at cost, if purchased, and at fair value at date of receipt, 
if donated. Expenditures of $5,000 or more for acquisition, renewals and betterments are 
capitalized, whereas maintenance and repair costs are charged to expense as incurred. 
Depreciation of property and equipment is provided using the straight- line method over the 
estimated useful lives of the related assets. Useful lives range from three to seven years. 
 
LSC has reversionary interests in any property and equipment acquired by the Organization with 
LSC funds. In addition, LSC has the right to determine the use of any proceeds from the sale of 
assets purchased with its funds 
 
Accrued expenses and accounts payable 
 
Accrued expenses and accounts payable include routine accruals for payroll, employee vacation 
and other expenses. 
 
Deferred Rent 
 
FASB-ASC section 840-20-25-1, Accounting for Operating Leases requires rental expense to be 
recognized on a straight-line basis regardless of the actual rent payment. The Organization 
charges the difference between monthly rent expense recorded and the amount paid to deferred 
rent account and reports the balances in the Statements of Financial Position. 
 
Net Assets 
 
Net assets, revenues, gains, and losses are classified based on the existence or absence of donor 
or grantor-imposed restrictions. Accordingly, net assets and changes therein are classified and 
reported as follows: 
 
Net Assets Without Donor Restrictions – Net assets available for use in general operations and not 
subject to donor (or certain grantor) restrictions. 
 
Net Assets With Donor Restrictions – Net assets subject to donor- (or certain grantor-) imposed 
restrictions. Some donor-imposed restrictions are temporary in nature, such as those that will be 
met by the passage of time or other events specified by the donor. Other donor-imposed 
restrictions are perpetual in nature, where the donor stipulates that resources be maintained in 
perpetuity. The Organization reports contributions restricted by donors as increases in net assets 
with donor restrictions if they are received with donor stipulations that limit the use of the donated 
assets. When a donor restriction expires, that is, when a stipulated time restriction ends, or purpose 
restriction is accomplished, net assets with donor restrictions are reclassified to net assets without 
donor restrictions and reported in the consolidated statements of activities as net assets released 
from restrictions. Donor-imposed restrictions are released when a restriction expires, that is, when 
the stipulated time has elapsed, when the stipulated purpose for which the resource was restricted 
has been fulfilled, or both. 
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Note 1 - Nature of Activities and Significant Accounting Policies—Continued 
 
Tom Williamson Endowment Fund 
 
During 2019, the Organization established an endowment fund that is perpetual in nature with 
Covington & Burling, LLP. The purpose of the fund (“the Purpose”) is to assist in carrying out the 
tax-exempt purposes of NLSP, specifically to include funding the compensation, benefits, and 
related expenses of the NLSP staff attorney serving in the position of the Thomas S. Williamson 
Director of Litigation and Advocacy. The endowment was funded by a contribution from Covington 
and from contributions received by NLSP which were restricted by donors for the endowment. The 
fund is held and managed by NLSP. Subject to laws, regulations, and the agreement with 
Covington & Burling, NLSP may spend, in furtherance of the Purpose, a portion of the principal of 
the fund in any calendar year if extraordinary circumstances so require. The fund is reported at fair 
value in the statement of financial position, with distributions and changes in fair value recognized 
in the statement of activities. 

 
Revenue recognition 
 
The Organization recognizes grants from LSC as support on a straight-line basis over the grant 
period. Any grant remaining unexpended at the end of an accounting period is recorded in the LSC 
net assets balance. In accordance with LSC policies, the Organization may use unspent funds in 
future periods as long as expenses incurred are in compliance with specified terms of the LSC grant, 
as defined. LSC may, at its discretion, request reimbursement for expenses or return of grants, or 
both, as a result of noncompliance by the Organization with the terms of the grant. In addition, if 
the Organization terminates its LSC grant activities, all unexpended amounts are to be returned to 
LSC. 
 
Grants are restricted by virtually all funding sources as to geographic region in which they may be 
spent. In addition, certain funding sources also restrict the purpose for which their grant may be 
used. 
 
Program funds received from grants are recorded as revenue when earned, unless received prior 
to the grant period, in which case they are recorded as refundable advances. 
 
Donated services 
 
The Organization recognizes donated services as support. Donated services represent the 
involvement of attorneys and paralegals in the delivery of free legal assistance to eligible clients in 
conjunction with the Private Attorney Involvement program. A matching expense is also recorded. 
The value of the donated services is recorded at approximate market value. Other in-kind 
contributions are recorded when received at fair value as income and expense. 
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Note 1 - Nature of Activities and Significant Accounting Policies—Continued 
 
Functional expenses 
 
The financial statements report certain categories of expenses that are attributed to more than one 
program or supporting function. Therefore, expenses require allocation on a reasonable basis that 
is consistently applied. The expenses that are allocated include occupancy, depreciation, and 
amortization, salaries and wages, benefits, payroll taxes, professional services, office expenses, 
information technology, interest, insurance, and other expenses, which are allocated on funding 
basis. Any expenses that can be identified to a funding source are directly charged to appropriate 
grant. 
 
Income taxes 
 
NLSP is organized as a District of Columbia nonprofit corporations and has been recognized by 
the IRS as exempt from federal income taxes under IRC Section 501(a) as an organization 
described in IRC Section 501(c)(3), qualifies for the charitable contribution deduction, and has been 
determined not to be a private foundation. The Organization is annually required to file a Return of 
Organization Exempt from Income Tax (Form 990) with the IRS. In addition, NLSP is subject to 
income tax on net income that is derived from business activities that are unrelated to the 
Organization’s exempt purpose. Management has determined that the Organization not subject to 
unrelated business income tax and have not filed an Exempt Organization Business Income Tax 
Return (Form 990-T) with the IRS. The Organization has no uncertain tax positions. 
 
Promises to give 
 
Contributions are recognized when the donor makes a promise to give to the Organization that is, 
in substance, unconditional. Promises to give that are restricted by the donor are reported as 
increases in donor restricted net assets. At December 31, 2021 and 2020, there were all promises 
to give were expected to be collected within one year and are reported at net realizable value. 

 
Recent Accounting Guidance 

 
In February 2016, the FASB issued ASU No. 2016-02, Leases (Topic 842), which requires lessees 
to recognize leases on the balance sheet and disclose key information about leasing 
arrangements. The new standard establishes a right-of-use (ROU) model that requires a lessee to 
recognize a ROU asset and lease liability on the statement of financial position for most leases 
with a term longer than 12 months. Leases will be classified as finance or operating, with 
classification affecting the pattern and classification of the expense recognition in the statement of 
activities. The effective date for this standard has been delayed to annual reporting periods 
beginning after December 15, 2021. Management is currently evaluating the impact of the pending 
adoption of the new standard on NLSP’s financial statements. 
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Note 1 - Nature of Activities and Significant Accounting Policies—Continued 
 
Recent Accounting Guidance—Continued 

 
In September 2020, the FASB issued ASU 2020-07, Not-for-Profit Entities (Topic 958): 
Presentation and Disclosures by Not-for-Profit Entities for Contributed Nonfinancial Assets. The 
update requires an entity to present contributed nonfinancial assets as a separate line item in the 
statement of activities, apart from contributions of cash and other financial assets. 
 
ASU 2020-07 includes additional disclosure requirements about contributed nonfinancial assets 
for not-for-profit entities, including additional disclosure requirements for recognized contributed 
services. The standard will be applied on a retrospective basis and will be effective for the year 
ending December 31, 2022. Management is currently evaluating the impact of the pending 
adoption of the new standard on NLSP’s financial statements. 
 
Subsequent Events 
 
Management has evaluated subsequent events and transactions for potential recognition or 
disclosure through the date the financial statements were available to be issued. Based upon this 
evaluation, management has determined that no other subsequent events have occurred which 
require adjustment to, or disclosure in, the financial statements. 
 
Note 2 - Liquidity and Availability 
 
The Organization regularly monitors liquidity required to meet its operating needs and other 
contractual commitments. The Organization strives to maintain liquid financial assets sufficient to 
cover at least three months of operating expenses. The Organization also operates with a budget 
plan and anticipates collecting sufficient revenue to cover general expenses: 
 

2021 2020

Cash and cash equivalents 860,447$         1,037,746        
Operating investments 86,899             78,258             
Promises to give 349,812           375,789           

Less: donor restriction (282,462)          (319,983)          

Total Financial Assets available to meet cash needs
    for general expenditures withing one year 1,014,696$      1,171,810$       

 
Income from the donor-restricted endowments is restricted for specific purposes, with the 
exception of the amounts available for general use. Donor-restricted endowment funds are not 
available for general expenditure.: 
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Note 3 - Fair Value Measurements 
 
The Organization adopted FASB ASC (Accounting Standards Codification) 820-10-50-2A, “Fair 
Value Measurements” to record fair value adjustments to certain assets and liabilities and to 
determine fair value disclosures. This Standard clarifies that fair value of certain assets and 
liabilities is an exit price, representing the amount that would be received to sell and asset or paid 
to transfer a liability in an orderly transaction between market participants. Three levels of the fair 
value hierarchy are based on these three types of inputs are as follows: 
 
Level 1 - Valuation is based on quoted prices in active markets for identical assets and liabilities. 
 
Level 2 - Valuation is based on observable inputs including quoted prices in active markets for 
similar assets and liabilities, quoted prices for identical or similar assets and liabilities in less active 
markets, and model-based valuation techniques for which significant assumptions can be derived 
primarily from or corroborated by observable data in the market. 
 
Level 3 - Valuation is based on model-based techniques that use one or more significant inputs or 
assumptions that are unobservable in the market. 
 
NLSP’s operating investments are classified within Level 1. 
 
Note 4 - Property and equipment 
 
Property and equipment consists of the following at December 31, 2021 and 2020: 
 

2021 2020

Furniture and equipment 96,112$           96,112$           
Computers and related equipment 39,610             34,319             

135,722           130,431           
Less accumulated depreciation and amortization (95,631)            (80,869)            

40,091$           49,562$            
 

Note 5 - Private Attorney Involvement (PAI) 
 
Legal Services Corporation requires attorneys in private practice be involved in the delivery of 
services by NLSP. The involvement must equal, at a minimum, 12.5% of the annualized basic field 
grant. For the year ended December 31, 2021, the Organization devoted over twelve and one-half 
percent (12.5%) of its current LSC annualized basic field grant toward the involvement of private 
attorneys in providing legal services. 
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Note 5 - Private Attorney Involvement (PAI)—Continued 
 
Below is a summary of PAI support and expenses for the year ended December 31, 2021: 
 

LSC basic field grant 1,026,450$      
LSC-PAI requirement 12.50%

Total LSC support for PAI 128,306$         
Total PAI expenses 3,514,492   
Less donated services (3,385,451)  

Total net expenditures for PAI 129,041$         
Meets PAI requirement (734.75)             

 
Note 6 - Limitation of Federal Carryover Funds 
 
Legal Services Corporation limits the federal LSC fund balance carryover to 10% of the annualized 
grant award. Any excess carryover must be returned to Legal Services Corporation. This 
percentage may be increased to 25% if a waiver of the restriction is submitted and approved. NLSP 
has no carryover for the year ended December 31, 2021 
 
Note 7 - Related Party Transactions 
 
One of the Organization’s board members is a senior counsel with a law firm that provides the 
Organization with donated professional and administrative staff services. For the years ended 
December 31, 2021 and 2020, the cost of the services totaled $3,385,451 and $3,575,456, 
respectively. 
 
Note 8 - Concentrations 
 
The Organization receives greater than 10% of its contributed income from each of the following 
grantors: 
 

Legal Services Corporation 31% 
DC Bar Foundation 30% 

 
At December 31, 2021, LSC accounted for 39 percent of total promises to give. 
 
Note 9 - Notes Payable 
 
In 2020, the Organization received loan proceeds in the amount of $397,700 under the Paycheck 
Protection Program (“PPP”). Established as part of the Coronavirus Aid, Relief and Economic 
Security Act (“CARES Act”), the PPP provides for loans to qualifying entities in amounts up to 2.5 
times the organization’s average monthly payroll expenses. PPP loans and accrued interest are 
forgivable after a “covered period” (eight or 24 weeks) as long as the borrower maintains its payroll 
levels and uses the loan proceeds for eligible purposes, including payroll, benefits, rent, and 
utilities. The forgiveness amount was to be reduced if the Organization terminated employees or 
reduced salaries during the covered period. In 2021, the Organization received notification from 
the lender that the PPP loan had been paid in full. Accordingly, grant revenue in the amount of 
$397,700 was recognized in the year ending December 31, 2021. 
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Note 10 - Leases 
 
The Organization leases office space at three locations throughout the District of Columbia. The 
five-year lease for its Southeast office expires on October 18, 2023. The Organization operates its 
far Northeast/Southeast office under a five-year lease expiring December 31, 2022. 
 
The Organization’s main office is located in Northeast District of Columbia and is leased under a 
ten-year agreement expiring February 29, 2028. The lease requires annual increases of three 
percent and in accordance with GAAP, monthly rent expense is recognized on the straight-line 
basis regardless of the amount of payments made in any given period. The Organization also pays 
its share of real estate taxes, security and insurance allocated accordingly. 
 
Total future minimum monthly lease payments are as follows: 
 

Years Ending December 31,

2022 392,639$         
2023 405,633           
2024 326,692           
2025 285,037           
2026 292,161           
Thereafter 684,124           

2,386,286$       
 
Rent expense for the years ended December 31, 2021 and 2020 totaled $365,993 and $371,234, 
respectively. 
 
Note 11 - Endowment 
 
NLSP’s Board of Directors has interpreted the District of Columbia Uniform Prudent Management 
of Institutional Funds Act (UPMIFA) as requiring the preservation of the fair value of the original 
gift as of the date of the donor-restricted endowment funds, unless there are explicit donor 
stipulations to the contrary. At December 31, 2021 and 2020, there were no such donor 
stipulations. As a result of this interpretation, the Organization retains in perpetuity (a) the original 
value of initial and subsequent gift amounts (including promises to give net, of discount and 
allowance for doubtful accounts) donated to the Endowment and (b) any accumulations to the 
endowment made in accordance with the direction of the applicable donor gift instrument at the 
time the accumulation is added. Donor-restricted amounts not retained in perpetuity are subject to 
appropriation for expenditure by the Organization in a manner consistent with the standard of 
prudence prescribed by UPMIFA. At December 31, 2021 and 2020, the endowment net assets 
were $1,176,460 and $263,357, respectively. 
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Note 11 - Endowment—Continued  
 
Changes in endowment net assets for the years ended December 31, 2021 and 2020 are as 
follows: 
 

December 31, 2021

Endowment net assets, beginning of year 263,357$         
Investment return, net 750                  
Contributions 912,353           

Endowment net assets, end of year 1,176,460$      

December 31, 2020

Endowment net assets, beginning of year 82,444$           
Investment return, net 711                  
Contributions 180,202           

Endowment net assets, end of year 263,357$          

 
Note 12 - Net Assets with Donor Restrictions 
 
Net assets with donor restrictions, subject to expenditure for specific purposes, are: 
 

2021 2020

Restricted by:
LSC 238,345$         238,345$         
DC Bar Foundation 65,842             71,638             
IOLTA -                   10,000             

304,187$         319,983$          
 
Net assets were released from donor restrictions by incurring expenses satisfying the restricted 
purpose or by occurrence of other events specified by the donors as follows for the year ended 
December 31, 2021: 

 
Satisfaction of restrictions specified by:

DC Bar Foundation 71,638$           
IOLTA 10,000             

81,638$            
 
Net assets released from donor restrictions by satisfying the time and purpose restrictions in the 
year ended December 31, 2020, totaled $2,036,989. 
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Note 13 - Restatement of Prior Year 
 
The Organization also recorded an adjustment between net asset classifications to increase net 
assets with donor restriction and decrease net assets without donor restrictions $263,357.  
 
Note 14 - Risks and Uncertainties 
 
During March 2020, the World Health Organization declared the spread of coronavirus disease 
(COVID-19), a worldwide pandemic. The COVID-19 outbreak has disrupted supply chains and 
affected production and sales across a range of industries. COVID-19 impacted various parts of 
operations during 2021 and 2020, including the closure of NLSP’s offices during a mandatory 
period and the cancellation of the Organization’s annual fundraising event in 2020. Management 
is taking appropriate actions to mitigate any future negative impact. The extent of the impact of 
COVID-19 on operational and financial performance will depend on certain developments, 
including the duration and spread of the outbreak, impact on members and vendors, all of which 
are still uncertain and cannot be predicted.  
 
Note 15 - Subsequent Events 
 
In connection with the preparation of the financial statements and in accordance with ASC Topic 
855, Subsequent Events, management evaluated subsequent events after the statement of 
financial position date of December 31, 2021, through May 25, 2022, and determined there were 
no other items to be disclosed. 



COVID Other
Basic Relief Endowment Donated Westwood Grants and Earned 2021 2020
Grant Funds Total CFSA Contributions Services Grant Contributions Income Property Total Total

Support and revenue
Grants 1,276,371   1,276,371   191,301      1,245,392   100,000      2,813,064   2,758,421$   

6,501          6,501          912,352      391,071      1,309,924   392,141        
-              3,385,451   3,385,451   3,575,469     

PPP Loan proceeds from forgiveness -              397,700      397,700      -               
Attorney's Fees 87,600        87,600        -               
Other income -              750             8,904          9,654         13,237          

Total support and revenue 1,276,371   6,501          1,282,872   191,301      1,245,392   913,102      3,385,451   100,000      788,771      96,504        -              8,003,393   6,739,268     

Expenses -              
Salaries - lawyers 458,396      458,396      122,567      781,156      78,252        23,314        1,463,685   1,208,892     
Salaries - support staff 339,286      339,286      3,311          48,755        -              408,448      799,801      686,027        
Payroll taxes 67,222        67,222        10,542        69,733        6,664          32,787        186,948      135,741        
Employee benefits 105,020      105,020      16,098        108,012      10,605        44,246        283,981      248,129        
Donated legal services -              -              -              -              3,385,451   -              -              3,385,451   3,575,469     
Space and occupancy 147,821      -              147,821      22,629        148,577      14,743        53,427        387,198      389,466        
Professional services 23,718        1,562          25,280        3,390          21,976        2,145          21,810        74,602        79,214          
Equipment rental and maintenance 6,346          4,556          10,902        952             5,865          573             (4,890)         13,401        86,627          
Office expenses 12,153        383             12,536        1,839          12,262        1,231          5,526          33,394        32,192          
Communications 12,708        -              12,708        1,972          12,922        1,218          6,240          35,060        33,316          
Travel -              -              29               16               -              165             210            403               
Staff training 5,515          5,515          275             1,984          254             808             8,836         14,544          
Meeting expense -              -              -              -              -              -              -             116               
Library expense -              -              -              540             -              21,710        22,250        18,415          
Insurance 3,282          3,282          466             3,220          369             37,509        44,847        35,250          
Litigation expense 66               66               6,060          1,900          744             75               8,845         1,534            
Contract Services 82,475        82,475        1,023          6,704          635             96,071        186,908      6,661            
Dues and conference fees 2,234          2,234          109             2,263          631             24,759        29,997        18,918          
Depreciation -              -              -              -              -              14,762        14,762        15,529          
Subgrants 9,875          9,875          -              25,050        -              8,350          43,275        43,275          
Direct Client Expense -              -              -              -              6,627          6,627         -               
Fundraising expense -              -              -              -              -              27,354        27,354        5,790            
Bad Debt Expense -              -              -              -              90,152        90,152        -               
Miscellaneous 253             253             37               253             32               8,537          9,112         10,681          

Total expenses 1,276,371   6,501          1,282,872   191,300      1,251,188   -              3,385,451   118,096      913,027      -              14,762        7,156,697   6,646,189     

Change in Net Assets -              -              -              1                 (5,796)         913,102      -              (18,096)       (124,256)     96,504        (14,762)       846,696      93,079          

Net Assets at Beginning of Year 238,345      238,345      81,638        263,358      -              145,807      -              49,561        778,709      685,630        

Adjustments (10,000)       10,000        -             

Transfers 18,096        (18,096)       -              
Net Assets at the End of Year 238,345$    -$            238,345$    1$               65,842$      1,176,460$  -$            -$            3,455$        96,504$      34,799$      1,625,405$ 778,709$      

Legal Services Corporation

Contributions
Donated legal services

Neighborhood Legal Services of the District of Columbia
Schedule of Support, Revenue and Expenses

For Year Ended December 31, 2021
(With Comparative Totals for Year Ended December 31, 2020)

Support with Donor Restrictions Support without Donor Restrictions

DC Bar 
Foundation
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Pass-through
CFDA Grantor's Pass-through

Number Number Term Awards Total Expenditures
FEDERAL AWARDS

Department of Health & Human Services
Pass-through From:

93.556 DCRL-2019-U-0119 11/21/20-11/20/21 171,490$      171,490$         171,490$      

93.556 DCRL-2019-U-0119 11/21/21-11/20/22 19,810          19,810             19,810          
191,301        191,301           191,301        

Office of Inspector General
Pass-through From:

Legal Services Corporation

Basic Field Grant 09.30908 1/1/21-12/31/21 923,431        923,431           923,431        

Technology Initiative Grant 09.30908 20062 11/1/20-3/31/23 136,347        136,347           136,347        
Pro Bono Innovation Fund 09.30908 PB19052 10/1/2019-9/30/21 167,057        167,057           167,057        

PBIF Sustainability Grant 09.30908 GT-PB21S-00004 10/1/21-9/30/23 49,537          49,537             49,537          

       Total Office of Inspector General 1,276,371     1,276,371        1,276,371     

     TOTAL EXPENDITURES OF FEDERAL AWARDS 1,467,672$   1,467,672$      1,467,672$   

  The District of Columbia Child & Family 
Services Agency - Family Preservation Plan

  The District of Columbia Child & Family 
Services Agency - Family Preservation Plan

Neighborhood Legal Services of the District of Columbia
Schedule of Expenditures of Federal Awards

For Year Ended December 31, 2021
LSC Recipient Number 309080

The accompanying notes to the Schedule are an integral part of this schedule. 20
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Note 1 - Basis of Presentation 
 
The accompanying schedule of expenditures of federal awards (“the Schedule") includes the 
federal award activity of the Neighborhood Legal Services Program of the District of Columbia 
under programs of the federal government for the year ended December 31, 2021. The 
information in this schedule is presented in accordance with the requirements of Title 2 U.S. Code 
of Federal Regulations Part 200, Uniform Administrative Requirements, Cost Principles, and Audit 
Requirements for Federal Awards (Uniform Guidance). Because the Schedule presents only a 
selected portion of the operations of the Neighborhood Legal Services Program of the District of 
Columbia, it is not intended to and does not present the financial position, changes in net assets 
or cash flows of the Organization. The amounts reported on the schedule have been reconciled 
to and are in agreement with amounts recorded in the accounting records from which the financial 
statements have been reported. 
 
Note 2 – Summary of Significant Accounting Policies 
 
Expenditures reported on the Schedule are reported on the accrual basis of accounting. Such 
expenditures are recognized following the cost principles contained in the cost principles 
contained in Uniform Guidance, wherein certain types of expenditures are now allowable or 
limited as to reimbursement. 
 
Note 2 - Indirect Cost Rate 
 
Neighborhood Legal Services Program of the District of Columbia has not elected to use the 10-
percent de minimis cost rate as allowed under Uniform Guidance. 
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Vivian Jenkins, CPA 

 
Independent Auditor’s Report on Internal Control Over Financial Reporting 

and on Compliance and Other Matters Based on an Audit of Financial 
Statements Performed in Accordance with Government Auditing Standards 

 
 
To the Board of Directors 
Neighborhood Legal Services Program of. 
  the District of Columbia 
Washington, DC 
 
We have audited, in accordance with the auditing standards generally accepted in the United 
States of America and the standards applicable to financial audits contained in Government 
Auditing Standards, issued by the Comptroller General of the United States, the financial 
statements of the Legal Services Program of the District of Columbia (NLSP, a nonprofit 
organization) which comprise the statement of financial position as of December 31, 2021, and 
the related statement of activities, functional expenses and cash flows for the year then ended 
and the related notes to the financial statements, and have issued our report thereon dated May 
26, 2022.. 
 
Internal Control over Financial Reporting 

In planning and performing our audit of the financial statements, we considered NLSP’s internal 
control over financial reporting (internal control) as a basis for designing the audit procedures that 
are appropriate in the circumstances for the purpose of expressing our opinion on the financial 
statements, but not for the purpose of expressing an opinion on the effectiveness of NLSP’s 
internal control. Accordingly, we do not express an opinion on the effectiveness of NLSP’s internal 
control. 
 
A deficiency in internal control exists when the design or operation of a control does not allow 
management or employees, in the normal course of performing their assigned functions, to 
prevent, or detect and correct, misstatements on a timely basis. A material weakness is a 
deficiency, or a combination of deficiencies, in internal control such that there is a reasonable 
possibility that a material misstatement of the entity’s financial statements will not be prevented, 
or detected and corrected on a timely basis. A significant deficiency is a deficiency, or a 
combination of deficiencies, in internal control that is less severe than a material weakness, yet 
important enough to merit attention by those charged with governance. 
 
Our consideration of internal control was for the limited purpose described in the first paragraph 
of this section and was not designed to identify all deficiencies in internal control that might be 
material weaknesses or significant deficiencies and therefore, material weaknesses or significant 
deficiencies may exist that have not been identified. Given these limitations, during our audit, we 
did not identify any deficiencies in internal control that we consider to be material weaknesses. 
However, material weaknesses may exist that have not been identified. 
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Compliance and Other Matters 

As part of obtaining reasonable assurance about whether NLSP’s financial statements are free 
from material misstatement, we performed tests of its compliance with certain provisions of laws, 
regulations, contracts, and grant agreements, noncompliance with which could have a direct and 
material effect on the financial statements. However, providing an opinion on compliance with 
those provisions was not an objective of our audit, and accordingly, we do not express such an 
opinion. The results of our tests disclosed no instances of noncompliance or other matters that 
are required to be reported under Government Auditing Standards. 
 
Purpose of this Report 

The purpose of this report is solely to describe the scope of our testing of internal control and 
compliance and the results of that testing, and not to provide an opinion on the effectiveness of 
NLSP’s internal control or on compliance. This report is an integral part of an audit performed in 
accordance with Government Auditing Standards in considering NLSP’s internal control and 
compliance. Accordingly, this communication is not suitable for any other purpose. 
 

 
Vivian P. Jenkins, CPA 
Silver Spring, MD 
May 26, 2022
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Vivian Jenkins, CPA 

 
Independent Auditor’s Report on Compliance for 
Each Major Program and on Internal Control over 
Compliance Required by the Uniform Guidance 

 
 
To the Board of Directors 
Neighborhood Legal Services Program of. 
    the District of Columbia 
Washington, DC 
 
Report on Compliance for Each Major Federal Program 

We have audited the Legal Services Program of the District of Columbia’s (NLSP’s) compliance 
with the types of compliance requirements described in the OMB Compliance Supplement and 
the LSC Audit Guide and Compliance Supplement that could have a direct and material effect on 
NLSP’s major federal program for the year ended December 31, 2021. NLSP’s major federal 
program is identified in the summary of auditor’s results section of the accompanying schedule of 
findings and questions costs. 
 
Management’s Responsibility 

Management is responsible for compliance with federal statutes, regulations, and the terms and 
conditions of its federal awards applicable to its federal programs. 
 
Auditor’s Responsibility 

Our responsibility is to express an opinion on compliance for NLSP’s major federal program based 
on our audit of the types of compliance requirements referred to above. we conducted our audit 
of compliance in accordance with auditing standards generally accepted in the United States of 
America; the standards applicable to financial audits contained in Government Auditing 
Standards, issued by the Comptroller General of the United States; and the audit requirements of 
Title 2 U.S. Code of Federal Regulations Part 200, Uniform Administrative Requirements, Cost 
Principles, and Audit Requirements for Federal Awards (Uniform Guidance); and the LSC Audit 
Guide and Compliance Supplement. Those standards, the Uniform Guidance and LSC Audit 
Guide and Compliance Supplement require that we plan and perform the audit to obtain 
reasonable assurance about whether noncompliance with the types of compliance requirements 
referred to above that could have a direct and material effect on a major federal program occurred. 
An audit includes examining, on a test basis, evidence about NLSP’s compliance with those 
requirements and performing such other procedures as we considered necessary in the 
circumstances. 
 
We believe that our audit provides a reasonable basis for our opinion on compliance for the major 
federal program. However, our audit does not provide a legal determination of NLSP’s 
compliance. 
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Opinion on Each Major Federal Program 

In our opinion, the Neighborhood Legal Services Program of the District of Columbia complied, in 
all material respects, with the types of compliance requirements referred to above that could have 
a direct and material effect on its major federal program for the year ended December 31, 2021. 
 
Other Matters 

The results of our auditing procedures disclosed instances of noncompliance, which are required 
to be reported in accordance with the Uniform Guidance and which are described in the 
accompanying schedule of findings and questioned costs as item 2020-001. Our opinion on the 
major federal program is not modified with respect to these matters. 
 
NLSP’s response to the noncompliance findings identified in our audit are described in the 
accompanying schedule of findings and questioned costs. NLSP’s responses were not subjected 
to the auditing procedures applied in the audit of compliance and, accordingly, we express no 
opinion on the responses. 
 
Report on Internal Control over Compliance 

Management of the Neighborhood Legal Services Program of the District of Columbia is 
responsible for establishing and maintaining effective internal control over compliance with the 
types of compliance requirements referred to above. In planning and performing our audit of 
compliance, we considered NLSP’s internal control over compliance with the types of 
requirements that could have a direct and material effect on each major federal program to 
determine the auditing procedures that are appropriate in the circumstances for the purpose of 
expressing an opinion on compliance for each major federal program and to test and report on 
internal control over compliance in accordance with the Uniform Guidance and the LSC Audit 
Guide and Compliance Supplement, but not for the purpose of expressing an opinion on the 
effectiveness of internal control over compliance. Accordingly, we do not express an opinion on 
the effectiveness of NLSP’s internal control over compliance 
 
Our consideration of internal control over compliance was for the limited purpose described in the 
preceding paragraph and was not designed to identify all deficiencies in internal control over 
compliance that might be material weaknesses or significant deficiencies and therefore, material 
weaknesses or significant deficiencies may exist that were not identified. However, as discussed 
below, we did identify certain deficiencies in internal control over compliance that we consider to 
be a significant deficiency. 
 
A deficiency in internal control over compliance exists when the design or operation of a control 
over compliance does not allow management or employees, in the normal course of performing 
their assigned functions, to prevent, or detect and correct, noncompliance with a type of 
compliance requirement of a federal program on a timely basis. A material weakness in internal 
control over compliance is a deficiency, or a combination of deficiencies, in internal control over 
compliance, such that there is a reasonable possibility that material noncompliance with a type of 
compliance requirement of a federal program will not be prevented, or detected and corrected, on 
a timely basis. 
 
A significant deficiency in internal control over compliance is a deficiency, or a combination of 
deficiencies, in internal control over compliance with a type of compliance requirement of a federal 
program that is less severe than a material weakness in internal control over compliance, yet 
important enough to merit attention by those charged with governance. We consider the 
deficiencies in internal control over compliance described in the accompanying schedule of 
findings and questioned costs as item 2021-001 to be a significant deficiency. 
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NLSP’s response to the finding identified in our audit is described in the accompanying schedule 
of findings and questioned costs. NLSP’s response was not subjected to the auditing procedures 
applied in the audit of the financial statements and, accordingly, we express no opinion on it. 

The purpose of this report on internal control over compliance is solely to describe the scope of 
our testing of internal control over compliance and the results of that testing based on the 
requirements of the Uniform Guidance and LSC Audit Guide and Compliance Supplement. 
Accordingly, this report is not suitable for any other purpose. 

Vivian P. Jenkins, CPA 
Silver Spring, MD 
May 26, 2022
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Section I - Summary of Auditor’s Results 
 

Financial Statements  
Type of auditor’s report issued: Unmodified 
Internal control over financial reporting: 

Material weakness(es) identified?  yes   x  no 
Significant deficiency(ies) identified?    yes   x  no 

  
Noncompliance material to financial 

statements noted?  yes   x  no 
  
Internal control over major programs:  

Material weakness(es) identified?  yes   x  no 
Significant deficiency(ies) identified?   x yes     no 
   

Federal Awards   
Type of auditor’s report issued on compliance 

for major programs: Unmodified 
   

Any audit findings disclosed that are 
required to be reported in accordance with 
2 CFR 200.516(a)?   x yes     no 
   

CFDA Number(s) Name of Federal Program or Cluster 
  
9.309080 Legal Services Corporation, Inc. Basic Field Grant, 

Technology Initiative Grant, PBIF Sustainability Grant, 
COVID-19 Response Grant and Pro Bono Innovation Fund 

   
   

Dollar threshold used to distinguish 
between Type A and Type B programs $750,000 

   
Auditee qualified as a low-risk auditee?    yes   x  no 

   
 
Section II - Financial Statement Findings 
 
There are no findings which are required to be reported under this section. 
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Section III - Federal Award Findings and Questioned Costs 
 
2020-002 Special Tests and Provisions for LSC-CFDA #9.309080 Legal Services Corp 
 
Criteria 

In accordance with applicable federal regulation, recipients of LSC funds must (prior to the initiation 
of litigation or settlement negotiations), prepare a statement of facts for each case in which it (1) 
files a complaint in a court of law or (2) institutes or participates in litigation against a defendant or 
(3) engages in pre-complaint settlement negotiations. The statement of facts must be written, 
dated, signed by each plaintiff and enumerate the particular facts known to the plaintiff. 
 
Condition 

Of eight cases tested, a statement of facts was not provided for three cases (#s 21E-1026492, 
21E-1026492 and 21E-1026510). Upon discussion with management and reviewing additional 
supporting documentation, we were able to concluded that any related costs were legitimate and 
represented actual costs.  As such, no questioned costs resulted from this finding. 
 
Cause 

The cause of the above conditions is the failure to adapt intake and client processing procedures 
to changes in the operating environment brought about by COVID-19, specifically regarding the 
preparation and safekeeping of the Statements of Facts. 
 
Effect 

The effect of the above conditions is noncompliance with required special tests and provisions 
requirements. As per discussion with management, the audit team was able to confirm the finding 
was not isolated to the three cases identified in the sample selected. 
 
Recommendation 

We recommend that NLSP comply with applicable statement of facts requirements. Specifically, 
we recommend that NLSP adhere to procedures that will collect required information from clients. 
We further recommend that NSLP update the operation policies to include new processes and 
controls that will prevent any future instances of noncompliance. 
 
Views of Responsible Officials 

NLSP has contracted with a technology company to develop features addressing legal services 
needs which will include, among other features, an intake system, enhanced reporting and an 
application dashboard. The new system will have error checking mechanisms will include 
automatic error checking for those types of cases found noncompliant in this year’s audit. In the 
past, these were looked at by staff on a case-by-case basis. Operational changes resulting from 
COVID-19 contributed to the types of errors found. Pending implementation of the new system, 
NLSP will provide additional training on the issue of obtaining statements of facts and on proper 
preparation of the compliance checklist. Management will also improve the monitoring of checklist 
completion. 
 
Indication of Repeat Finding 

This finding is new for the year 2021. 
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There are no findings which are required to be reported under this section. 



Engaging Communities • Eliminating Barriers • Securing Justice 

May 26, 2022 

Vi ian P. Jenkins, Principal 

S lect Accounting Reporting & Consultation 

R : Corrective Action Plan 

D ar Ms. Jenkins, 

T ank you for meeting with Neighborhood Legal Services Program of the District of Columbia (NLSP) on 

F iday, May 20, 2022. As discussed, we are providing a Corrective Action Plan (CAP) that reflects our 

r medial measures to ensure staff secures signed statement of facts for affirmative cases. Our CAP 

id ntifies the strategies, actions, and implementation measures to ensure all filed affirmative cases are 

c ntain a signed statement of facts in accordance with LSC regulations. Please find our CAP below: 

NLSP CORRECTIVE ACTION PLAN 

Strategy 

1. An immediate training to all staff members

regarding affirmative cases and required

statement of fact collection pursuant to LSC Part

1636.

2. During our semi-annual disclosure collection of

affirmative filed cases, the person in charge of

gathering this information will ask each attorney

for each case disclosed whether there is a signed

statement of fact.

3. Update information in our training materials and

closed file checklists to remind attorneys and

managers to be aware that pre-COVID measures

are not sufficient, and they need to pay extra

attention to ensure every affirmative case has a

signed statement of fact.

4. Adopt a written policy to guide staff in ensuring

every affirmative case filed has a signed statement

of fact.

Actions and Implementation Measures 
• Point of Contact: Ashley Graham-Watanabe,

Director of Compliance
• Action: Conduct Staff Training
• Action Completion Date: Tuesday, May 31, 2022.
• Point of Contact: Ashley Graham-Watanabe,

Director of Compliance
• Action: During semi-annual disclosure collection,

NLSP will ask relevant attorney if there is a signed

statement of fact for every affirmative case filed.
• Action Completion Date: At the conclusion of every

semi-annual disclosure collection.
• Point of Contact: Ashley Graham-Watanabe,

Director of Compliance
• Action: Update training materials and closed file

checklists.
• Action Completion Date: Tuesday, May 31, 2022.

• Point of Contact: Sakinda Skinner, Director of

Litigation and Advocacy
• Action: Draft and Adopt a written policy pursuant

to LSC Section 1636.5.
• Action Completion Date: Tuesday, May 31, 2022.

H ad uarters: 64 New York Ave, NE, Suite 180, Washington, DC 20002 • (202) 832-6577 • (202) 832-1984 • www.nlsp.org 
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